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Stage 5 -  Create Phonics Reports for individual pupils in Year 1 
 
1. Pupil Assessment Sheet – standard reports for parents 

This report is automatically linked to Year 1 pupils designated with Phonics Check 2022 results on the system.  
 
example 
 
where a pupil scores 32 or greater, only page 1 is produced. Where less than 32, page 2 is also produced 
page 1       page 2                      

 
 
 
 
 
 
How to use it…… 
1.1  Go to Reports > Key Stage Reports > Pupil Assessment Sheet > Phonics Check 
 
The assessment year will default to 2022 and the list of pupils 
will include all those with a Phonics Check Year of 2022. 
 
Note: for Report by Outcome, you can select to produce 
reports for only the pupils that have Wa (Met) or not met (Wt). 
Leaving this as Not Specified (default) will report on all the 
pupils. 

 
1.2.  Click on any of the header column names to sort the list by that column (and the print order) – the default is the 
surname.  

1.3  Select some or all of the pupils (using  ) and click on Generate Report. 
 
Note about Report Format options:  for Quick Print –a PDF is produced with each pupil’s report which can be saved and then 
sent to the printer. 
for option RTF - a Word type document is produced which you can edit and add/remove any text before printing. 
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2. School Summary Sheet 
 

 
 

This report for 2022 provides the following: 
 

§ % of pupils that have met, not met the threshold as well as % Disapplied and Absent 
§ National data can be included – last available is 2019 – for comparison – follow as below 

 
How to use it…… 
 
2.1 Go to Modules > Reports > Key Stage Reports > School Summary sheet > Phonics Screen check 

 
2.2 The Assessment Year (chool results) automatically defaults to 2022.  

You can include national results by ticking the box.  
Note that the National results will show the last set of national results available 
(2019) 

2.3 Click on Generate Report 
 
 


