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STAGE 3 – Enter Phonics Data 
To be undertaken by the Year 1/Year 2 teachers 
 
Enter Phonics Screening Check data into the NC Phonics Check 2025 markbook for Year 1 pupils and year 
2 pupils that are being re-checked.  
 
Stage 3 covers the following: 

• Access the NC Phonics Check 2025 markbook for your Year 1 class(es) and /or year group. 
• Enter mark data into the Phonics Check markbook 
• Access the NC Phonics Check 2025 markbook for your Year 2 Re-check pupils 

 
 

1. Access the NC Phonics Check 2025 markbook for your Year 1 class  
 

1.1 Log in to Unify/Integris and go to Modules > Assessment > Markbook > click + next to the My 
Markbooks folder to open that folder. This will give you the list of the markbooks available to you  

 
1.2 Click on NC Phonics Check 2025 for your Year 1 class or Year 1 group then 

click the Open a Markbook  icon to open it.  
 

Enter data into NC Phonics Check 2025 markbook  

1.3 Click on the  on the  Phonics blue unit to reveal two data entry columns 
(as per example below) .  
 

Note:  the pupil names should reflect the Y1 pupils in your class or year group as appropriate. Click BACK at 
any time to exit out of the markbook.   
 
1.4 Hover your cursor over the column heading to see a pop-up window with a description of the data you 

can enter for the columns as below: 
 
Complete:  
• Column KS1 Pho Mark -   this column allows for the check mark range: from 0 to 40 

See table below for more detail 
 
• Column KS1 Pho Outcome – this column accepts values:    A, D, Q, L, Wa, Wt   

[for a mark of up to 31, enter Wt as an outcome; for a mark of 32 and above, enter Wa as an outcome value]  
(see table below) 

 
1.5 Enter your check (marks) data first > click in a box in the KS1 Pho Mark column for the relevant pupil’s 

name and type in the required check mark and press the Enter/Return key to move down the column 
to the next pupil in the list. Any incorrect entry will be flagged in a red square!  
Leave blank for Absent and Disapplied pupils (see table overleaf) 
Click Save frequently! 
 

1.6 Now enter your Outcomes > you can enter one value at a time or you can ‘bulk fill’ with one value and 
edit individual values after: Left click KS1 Pho Outcomes heading > select Modify Column Values New 
Value In the pop-up window >select the value you want (e.g. Wa) and click OK. 
Then sort the marks column by repeating left-click KS1 Pho Outcomes heading > select Sort on 
Column. You can easily identify which outcome values need changing to Wt or A or D.  
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Phonic Outcomes 
If a child is Absent for the entire Phonics Check period then enter A in the Pho Outcomes column and 
leave the Mark column blank 
If a child is not able to take the check, enter D (for Disapplied) in the Pho Outcomes column and leave 
the Mark column blank 
If a child has left the school, enter L in the Pho Outcomes column and leave Mark column blank 
 
Working on the basis that the threshold remains at 32, marks under 32 will have outcome of Wt, and 
above will have outcome of Wa.  
We will know whether the threshold at 32 changes on 23rd June 2025! 
 

Phonics screening mark Description  Phonics outcome code 
Column KS1 Pho Mark 
numeric value 

 Column KS1 Pho Outcomes 

0 -   31 Child took the phonics screening check 
and did not meet the required standard 

Wt 

32  - 40 Child took the phonics screening check 
and met the required standard   

Wa 

Leave blank Absent A 
Leave blank Child did not take the phonics screening 

check  
D 

Leave blank Child has left the school L 
Leave blank Maladministration Q 

 
Note: there is no validation on the markbook that will check your outcomes values according to the 
marks you have entered – therefore, please check that the correct value of ‘Wt’ (Working toward) 
or a value of ‘Wa’ (working at or above) is entered in the Outcomes column.  
 

1.7 You can click on Undo to remove last entries made since the markbook was last saved. Each time you 
use this button, you will see a warning message to this effect. Click Yes to continue. 
 

1.8 Click Save to save your entries. Note: You will not be able to save data entered if incorrect values 
appear! 
 

1.9 Click Back (bottom left of markbook screen) to exit out of the markbook and return to the list of 
markbooks in your My Markbooks folder. 

 
 
2. Enter data for Year 2 Re-checks  
 
2.1. Go to Modules > Assessment > Markbook > click + next to the My Markbooks > click on NC Phonics 

Check 2025 for Y2 Re-Checks Ad-Hoc group > click the Open a Markbook  icon  
 
2.2  Repeat as above for entering and saving data.  
 
When you have completed and checked all the Y1 Phonics data entries and Y2 Re-checks, please inform 
the relevant member of your admin staff so that s/he will know that the data is ready for 
approval/sending to the LA.  
 
 


