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How to use
RM Intelligence Dashboard Guide


RM Intelligence will gather LIVE pupil and staff data held in Integris and report it through various charts as per the RM Intelligence Dashboard example below.  So any changes in Integris will be visible in Intelligence immediately after refreshing  (i.e. clicking on  [image: image21.png]%0 M-
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· To access the RM Intelligence Dashboard, after you have logged into IntegrisG2 in the normal way, go to Reports > RM Intelligence

Note: you will only see this option if your Integris Administrator has given you access to it.

Important note!  The Intelligence Dashboard screens are an additional window initially floating over the normal Integris window and operate independently of Integris.
You can minimise the Dashboard to move it to the taskbar and allow you to continue to work in Integris and hover over the browser button on your task bar and click on the Dashboard again to bring it back up on screen.

There are four user roles linked to Intelligence:

· RMIntellPri  - Intelligence Primary which access all of the pupil data

· RMIntellStaff -  Intelligence Primary which includes staff data

· RMIntelGovernor -  Access to pupil and attendance charts without ability to drill down to pupil data (these charts can be copied into reports for Governors without need to give Governors access to Integris)
· RMIntelAudit – for the RMIntegris Administrator to view access summary charts
On launching RM Intelligence, the new Daily Status dashboard is shown. The remaining tabs at the top are dependent on the user roles assigned to the user.
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The Daily Status dashboard shows attendance and behaviour details for today. You can see at a glance which registers have been taken, your whole school attendance, the pupils who are late and what behaviour has been recorded today.
This is really useful for administrators who want to see who is absent after morning registration is taken in the classrooms – you will be able to see immediately which class has not taken the register at a specified time. 
Click on the remaining tabs to view the other dashboards.
All the charts can be filtered to show only certain pupil groups on ALL charts on each dashboard 

· Use the Global Filter Category menus to select how you want to filter out and chart only certain groups of pupils on ALL of the charts displayed  (i.e. by gender, ethnic group, FSM, PP, EAL, SEN)
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“The droplists can be used to constrain any charts

‘The value you select i the droplist is applied to all charts on the page. You may notice
that as you hover over the droplist some charts will be highlighted in blue. This means that

the object being used by the droplist comes from the same data connection as the chart and

therefore the chart will be filtered when the droplist value changes. The Dashboard will til try to apply a fiter to all
the other charts on the page but il only succeed if here is an object with 3 matching name

in the data connection used by that chat.

These droplsts are added through the edit category opton in the Configuration tab.

NOTE: Droplist filters are not applied to KPI Speedometers
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· You can change one filter (e.g. Entitled to FSM) and all the charts will rebuild to show only the FSM pupils in each of the charts.
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· You can then add additional filters which narrows the number of students being included in the charts if more than one filter is set.

· Use the Reset button (top right) to bring all the students back into the charts!

A new Additional Information dashboard shows charts for the new statutory fields for nationality, country of birth, language, Proficiency in English, ethnicity and religion.

The SEN Students dashboard only reports on the filtered set of SEN pupils.
The Attendance tab provides additional Attendance Analysis and Trends dashboards giving you the tools to look at your attendance data

A new Key Stage tab reports on pre and post 2016 results (currently KS1 & KS2) in an easy to use format (providing your end of KS data is held in Integris)
In the Staff tab, a new Staff Absence dashboard provides additional charts – this data comes from the Cover module (see LiteBite 17 – Using Cover for recording staff absence)
A new Governor tab reports on usual areas of data which Governors need to monitor in their role – these charts prevent any pupil data from being accessed.

The new Audit Log tab allows administrators to view who is currently accessing Integris, recently locked user accounts and incorrect password attempts. This enables schools to monitor the use of the main MIS which holds personally identifiable data for pupils and staff (GDPR requirement). 
Working on individual charts:   
· When you click on an individual chart, you will see a green outline around the chart window

Each chart has its own menu:  [image: image4.png]{r



 

· Hover over each bar/piece of a chart to view pop-up details 

· Click on a bar/piece of a chart to drill down to the next level of detail until you see the student list appear in a table.  Each column in a table of students can be sorted by clicking on the header cell of the column
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 to return the chart back to its starting point/resets the chart 

· Click [image: image6.png]FOE R



 to drill up to previous level (after drilling down has been performed)

· Click [image: image7.png]


to bring the chart to full screen - you will then see a fuller set of chart tool options appear. Each tool is described below.
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> Return chart to dashboard screen
> Reset chart to starting point
> Refresh data in chart
> See how chart has been filtered
> Click on chart to drill down and use this button to drill up
> Show chart as a Table and toggle back to chart view
> Copy chart DATA to clipboard (and then paste into another document)
> Print chart

> To copy chart to another document, press <PRNT SCRN> button on your keyboard – then open a Word doc (or another application) and hold down <CTRL> <V> to paste the chart. It can then be resized within the new document.
· Click on [image: image9.png]FOE R



 to reveal a Tools bar/menu offering more options. :
 

	
	 Print Chart

Table view of chart data           Copy DATA to Clipboard (& then                       



paste into another document)
Home (back to starting point)      Refresh data

     Chart Library – drag and drop any chart into the chart window (see overleaf)
Full Screen                          Show how data in chart currently filtered


Used for Customising your Dashboard!

See overleaf how these specific tools from the Tools menu enable you to change and add your own charts to each dashboard screen.

Customising your Dashboard!

You can change the order and layout of the charts on each dashboard. 
However, any changes to the default setting of the dashboards will not be saved for the next time you login – therefore you need to add them in again if you want them next time around.

Changing a chart
· Select a chart and/or click on the Show Toolbar [image: image10.png]FOE R



 icon within the chart to make the chart active


· Click on Chart Library [image: image11.png]


 icon to reveal a list of chart category folders – each containing a default set of charts.
Click on an arrow key to expand the folder and list the charts available.
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· Click and drag the required chart from the list onto the active chart 

You should now see the chart change to the one selected.
Adding an additional chart to a chart window

· Select a chart and/or click on the Show Toolbar [image: image13.png]FOE R



 icon within the chart to make the chart active


· Use the Split Horizontally or Split Vertically [image: image14.png]


 icons to divide the chart window to create space for an additional chart window


· Click on Chart Library [image: image15.png]


 icon 

· Click and drag the required chart from the list onto the new chart window

PLESE REMEMBER THAT ANY CHANGES MADE TO THE DEFAULT CHARTS WILL NOT BE SAVED FOR NEXT TIME YOU LOG IN    !!!!!
Behaviour – you will only see data charted if you have used the Behaviour module.

Key Stage Assessments Please note:  any changes you make will only appear whilst Intelligence is active. When you close Intelligence and next login, the Key Stage Assessment dashboard and charts will revert to the default settings!

· On the Key Stage Assessment dashboard, click on a chart (to make it active)
· Click on Show Toolbar [image: image16.png]FOE R



 icon

· Click on Chart Library [image: image17.png]


 icon


· From the list of chart folders, open the Key Stage Assessment folder and select the dataset you wish to chart and drag and drop it into the active chart window
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